The Brown County Historical Society located in New Ulm, MN is Hiring the Following Position:
Position: Collections Curator

Position Type:  Full-time, permanent
Reports to: Executive Director

Primary Responsibilities:

To manage and interpret objects loaned or donated to the BCHS, according to professionally accepted standards in accessioning, research and exhibition.

 

Administrative Duties:

Answers curatorial correspondence.
Prepares budget information related to the curatorial collection.
Recruits, trains, and supervises volunteers in the curatorial department.
Prepares written policies, plans, and procedures relating to the collections care and management.
Supervises cleaning and maintenance of the curatorial work areas and assures all related equipment is in working condition. 
Responsible for curatorial materials and supplies required for management of the curatorial collections.
 

Collection Duties:

Accepts and accessions donated or purchased objects according to the needs and policies of the BCHS.  Manages the BCHS’s collections: accessions, processes, catalogues, stores, conserves, and deaccessions curatorial objects for the BCHS.
 

Exhibit Duties:

Participates in planning, researching, and installing exhibits.
 

Programming Duties:

Develops in-house and out-reach programs and presents them to the public as a representative of the BCHS or assigns staff or volunteers to present the programs to the public as representatives of the BCHS.
Other Duties:

Responsible for special projects and duties as may be assigned.

Writes grants for collection care, interpretation, and conservation projects.

  

Skills and Experience: Knowledge of collections care and management; demonstrated ability to interpret history including development of public programs; ability to develop and install exhibits and experience supervising and working with volunteers.
 

Personal Qualities: A team player, good communication skills, organized, flexible, and ability to work in busy environment.
Qualifications: Minimum B.S. in history, museum studies or related field with 3 or more years of experience in museum field.  
Forward Resume, References and Letter of Interest to:

director@browncountyhistorymn.org or mail to:

Director, Brown County Historical Society, 2 North Broadway, New Ulm, MN 56073

